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ASB Project COORDINATOR Reflection 
GOAL OF REFLECTION

 The purpose of submitting this reflection is to examine the project just completed with a goal to provide evidence and a self-assessment of the skills utilized as the Coordinator of the project. 
Your Reflection must be turned in within two weeks of the project.  The rubric must contain a written explanation which explains why you are giving yourself the rubric score.  It can be in bullet points.  The rubric can also be used as a writing guide while creating the reflection.  

REQUIREMENTS

Each student is required to COORDINATE 3 projects each semester.  If a student submits more than 3 projects as a coordinator, then only the top 3 reflection scores will be input in the gradebook.
Project proposals must be submitted and approved prior to completing the project and associated reflection.

Each COORDINATOR Reflection must contain the following:
1) Cheat Sheet (no more than 1 page)
a. Brief description of the project (2 points)

i. Briefly describe the project itself (what are you actually doing)
ii. What is the purpose of the project?  Why did you do it?

b. Tips (4 points)

i. What are basic tips a person should remember when planning to do this project again
Be sure to include at least 4
c. Potential suggestions (4 points)

i. Include at least 2 potential suggestions on how to improve the project or make the planning process smoother in the future

2) Completed Rubric—along with a written explanation for the score you gave yourself on each criterion
3) Written Reflection

a. Respond to the following questions:

i. Did this further the ASB mission? How? Explain answers, using specific examples (3 points)

ii. Describe your strengths and weaknesses when it comes to communication during this project (3 points)

iii. What did you learn while planning this event? (4 points)
LOGISTICS
· Must be typed 
· Must be submitted within two weeks of completion of your project for full credit
· You will have one week to redo and resubmit
. 
	ASB Project COORDINATOR Rubric


Student Name _____________________________________________




 Date________ 
Project Title: _____________

_______________________


 Date Completed: ________
Project Proposal Submitted 


 and approved 


 (Henry initial)

                               
4.4

  4             
   3.2                 2.4                 1

	Standard
	Exceeds Standard
	Above Standard
	Meets Standard
	Not developed enough to meet Standard


	Not close to meeting expectations of the standard

	Planning and Organization

-Followed project proposal deadlines

-well thought out plan

-organized
Pass

Re-Do  Need more explanation


	Project is completed with zero complications and goes above and beyond in execution and/or thoughtfulness regarding this standard
	Project is completed with zero complications regarding this standard
	Project is completed with few complications regarding this standard
	Project is completed with many complications regarding this standard
	Project is either NOT completed or there was no observed meeting of this standard

	Communication and Delegation

- Effectively delegated tasks

-Updated project team (including Advisor, Committee, and volunteers) of plan and changes

-Communication with student body

Pass

Re-Do  Need more explanation


	Project is completed with zero complications and goes above and beyond in execution and/or thoughtfulness regarding this standard
	Project is completed with zero complications regarding this standard
	Project is completed with few complications regarding this standard
	Project is completed with many complications regarding this standard
	Project is either NOT completed or there was no observed meeting of this standard

	Problem Solving

-Was able to solve problems as they came up

-Notified Mrs. Henry and committee members of problems

-Considered options when problem solving

Pass

Re-Do  Need more explanation


	Project is completed with zero complications and goes above and beyond in execution and/or thoughtfulness regarding this standard
	Project is completed with zero complications regarding this standard
	Project is completed with few complications regarding this standard
	Project is completed with many complications regarding this standard
	Project is either NOT completed or there was no observed meeting of this standard

	Execution

-Event met the intended goals (including participation/reception)

- Event was well executed, people knew what to do

Pass

Re-Do  Need more explanation


	Project is completed with zero complications and goes above and beyond in execution and/or thoughtfulness regarding this standard
	Project is completed with zero complications regarding this standard
	Project is completed with few complications regarding this standard
	Project is completed with many complications regarding this standard
	Project is either NOT completed or there was no observed meeting of this standard

	Professional Conduct

-Treating all group members fairly

- Notified parties involved of changes and problems

-Takes responsibility for actions.

Pass

Re-Do  Need more explanation


	Project is completed with zero complications and goes above and beyond in execution and/or thoughtfulness regarding this standard
	Project is completed with zero complications regarding this standard
	Project is completed with few complications regarding this standard
	Project is completed with many complications regarding this standard
	Project is either NOT completed or there was no observed meeting of this standard


SCORE            /20
